Application for permit

Any young person aged under
16 years requires a permit to work
part-time or during holidays.
Get a leaflet with the rules and
take this form to your parent/
carer and then to your employer.

A. To be filled in by the young person and his or her parent/carer.
Your Name __________________________________________________________ Date of Birth ______________________
Home Address _________________________________________________________________________________________
_____________________________________________________________________________________________________
Your School _________________________________________________________________________________________

Parent/Carer agreement
I give my approval for my son/daughter to take a part-time job in accordance with the Byelaws on the Employment of
Children 1998. I also give my consent for my son/daughter to have a medical examination if deemed necessary.
Signed _____________________________________________ Date _____________________________________________

B. To be filled in by employer

It is the legal responsibility of the Employer to ensure this application is made
Company/Business/Shop Name ___________________________________________________________________________
Address ______________________________________________________________________________________________
_____________________________________________________________________________________________________
___________________________________________________ Phone No. _________________________________________
Place of job (if different from above) _______________________________________________________________________
Duties to be undertaken _________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
Days worked __________________________________________________________________________________________
Hours worked _________________________________________________________________________________________
I certify that the appropriate risk assessment in relation to the employment has been carried out
Signed _____________________________________________ Date ____________________________________________
Position in Company/Business/Shop _______________________________________________________________________

EMPLOYERS: Post this form immediately (within seven days of commencement of employment) to:
Children and Young People Support, Education Services, Glasgow City Council, City Chambers,
40 John Street, Glasgow G1 1JL

Further Information
This form should be filled in for any child working or intending to work in the City of Glasgow - regardless of where they
attend school. Leaflets and copies of the byelaws are available at city secondary schools, city libraries or from employers.
For further information on the Employment Byelaws contact Education Services on 0141 287 7477.
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School’s Agreement
Decision ______________________________________________________________________________________________
Reasons ______________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Signed _______________________________________________________________________________________________
Position ____________________________________________ Date _____________________________________________
Permit Issued _______________________________________ (date)
Issued by ___________________________________________

Work Permit for Young Person under 16 years of age Privacy statement

Who we are

Glasgow City Council is a local authority established under the Local Government etc. (Scotland) Act 1994. Its head
office is located at City Chambers, George Square, Glasgow G2 1DU, United Kingdom, and you can contact our Data
Protection Officer by post at this address, by email at: dataprotection@glasgow.gov.uk, and by telephone on 0141
287 1055.

Why do we need your personal information and what do we do with it?

You are giving us your personal information to allow us to process the application for a work permit for someone who
is under 16 years old and award it if eligible. We also use your information to verify your identity where required,
contact you by post, email or telephone and to maintain our records.

Legal basis for using your information

We provide these services to you as part of our statutory function as your local authority. You can find more details of
our role on our website. Processing your personal information is necessary for the performance of a task carried out in
the public interest by the council.
If you do not provide us with the information we have asked for then we will not be able to provide this service to you.

Who do we share your information with?

We are legally obliged to safeguard public funds so we are required to verify and check your details internally for fraud
prevention. We may share this information with other public bodies (and also receive information from these other
bodies) for fraud checking purposes.
We are also legally obliged to share certain data with other public bodies, such as HMRC and will do so where the law
requires this. We will also generally comply with requests for specific information from other regulatory and law
enforcement bodies where this is necessary and appropriate.
Your information is also analysed internally to help us improve our services. This data sharing is in accordance with
our Information Use and Privacy Policy and covered in our full privacy statement on our website. It also forms part of
our requirements in line with our Records Management Plan approved in terms of the Public Records (Scotland) Act
2011.

How long do we keep your information for?

We only keep your personal information for the minimum period amount of time necessary. Sometimes this time
period is set out in the law, but in most cases it is based on the business need. We maintain a records retention and
disposal schedule which sets out how long we hold different types of information for. You can view this on our website
or you can request a hard copy from the contact address stated above.

Your rights under data protection law
Access to your information
You have the right to request a copy of the personal information that we hold about you.
Correcting your information
We want to make sure that your personal information is accurate, complete and up to date. Therefore you may ask us
to correct any personal information about you that you believe does not meet these standards.
Deletion of your information
You have the right to ask us to delete personal information about you where:
1. You think that we no longer need to hold the information for the purposes for which it was originally obtained
2. You have a genuine objection to our use of your personal information - see Objecting to how we may use your
information below
3. Our use of your personal information is contrary to law or our other legal obligations
Objecting to how we may use your information
You have the right at any time to tell us to stop using your personal information for direct marketing purposes.
Restricting how we may use your information
In some cases, you may ask us to restrict how we use your personal information. This right might apply, for example,
where we are checking the accuracy of personal information that we hold about you or we are assessing the objection
you have made to our use of your information. This right might also apply if we no longer have a basis for using your
personal information but you don't want us to delete the data. Where this right is realistically applied will mean that we
may only use the relevant personal information with your consent, for legal claims or where there are other public
interest grounds to do so.
Please contact us as stated above if you wish to exercise any of these rights.

Complaints

We aim to directly resolve all complaints about how we handle personal information. If your complaint is about how we
have handled your personal information, you can contact the Council's Data Protection Officer by email at
dataprotection@glasgow.gov.uk or by telephone on 0141 287 1055.
However, you also have the right to lodge a complaint about data protection matters with the Information
Commissioner's Office, who can be contacted by post at:
Information Commissioner's Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF.
By phone on 0303 123 1113 (local rate) or 01625 545 745 or visit their website for more information.
If your complaint is not about a data protection matter you can find details on how to make a complaint on our website.
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