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Managers’ checklist for returning to the workplace (use in conjunction with the relevant risk assessment)


	Name of building
	

	Manager completing
	

	Date
	



	No
	Question
	Yes
	No
	Comment

	1
	Have numbers of occupants been identified in line with 2m physical distancing?

	
	
	

	2
	Have office layouts been amended to reflect physical distancing?

	
	
	

	3
	Has physical distancing signage been displayed?

	
	
	

	4
	Have staff received communication to notify them of changes in the workplace?

	
	
	

	5
	Have start and finish times been staggered accordingly?

	
	
	

	6
	Have arrangements been made for first aiders and fire wardens, marshalls and reporting officers?

	
	
	

	7
	Have first aiders been reminded that CPR should not include compressions and PPE available?

	
	
	

	8
	Are suitable arrangements in place for welfare areas including physical distancing and cleaning?

	
	
	

	9
	Have suitable cleaning arrangements been agreed for office areas and are cleaning agents available?
· 
	
	
	

	10
	Is there a suitable means of informing visitors/contractors of the arrangements in place?
· 
	
	
	

	11
	Has this checklist been completed in line with the requirements of the overall service risk assessment and guidance provided?

	
	
	

	[bookmark: _GoBack]Any information specific to the premises should be detailed below:
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