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[bookmark: _GoBack]HOW TO: Map a Network Drive (T: Drive)

To map a network drive (T: drive), please follow the steps below:
1. In the search box on the bottom left of the screen, type This PC, then select the This PC icon to open
[image: cid:image002.png@01D6EFDF.B5947840]
1. Then select the Computer heading
[image: ]
1. When the command appears in the box above, press the enter key
1. Then in the search box, type This PC then press enter, to see the mapped network drives.
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1. Select the Drive: T:
[image: ]
1. Then enter the Folder: \\cpfpsclc01fs\sws$\data and click finish
[image: ]

In the event that you still do not see the T: drive, please contact the Service Desk.
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