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HOW TO: Activate Microsoft Office
IMPORTANT - Please follow these steps before contacting the CGI Service Desk.

To activate Microsoft Office on your Windows 10 device, please follow the steps below: -
1. [bookmark: _GoBack]When you start an Office app that's not activated, you'll be prompted to sign in to Office. 
[image: https://support.content.office.net/en-us/media/dcc564ff-7829-4927-9870-ccfc518da624.png]
2. Click the Sign In button and enter your email address when prompted.
3. Office should successfully activate. You will then need to restart any open Office applications for the changes to fully take effect.
4. If activation is not successful, please contact the Service Desk.
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