GLASGOW CITY COUNCIL

CIVIC GOVERNMENT (SCOTLAND) ACT, 1982

APPLICATION FOR PERMISSION TO HOLD A PUBLIC CHARITABLE COLLECTION

Before completing this form please read the notes and regulations appended hereto.

Complete Question 1 or Question 2 but not both (see notes).  

All other questions must be answered.


	1.	(a)	Full name, address and date of birth of applicant who must be the organiser of the collection.


	

		(b)	Telephone number.

	

		(c)	Particulars of the charitable purposes to which the proceeds of the collection are to be applied.

	

		(d)	Name, address and date of birth of the person who shall be an independent responsible person or a qualified accountant who will be appointed to act as Auditor of the collection.

	

	2.	(a)	Full name and address of Charitable Organisation.



	

		(b)	Full name, address and date of birth of person applying to organise the collection on behalf of the Organisation.

	

		(c)	Designation of person applying on behalf of Organisation.

	

		(d)	Telephone number.

	

	      (e)    Email address 

	

		(e) (i) Is the Organisation registered as a Scottish charity with the Scottish Charity Regulator?

	

		     (ii) Is the Organisation registered as a charity with the Charity Commission in England and Wales or is it exempt from the need to register?

	

	3.	(a)	Please specify the street(s) and/or area(s) over which the collection will extend.
	






		(b)	On what day(s) is it proposed that the collection should be made?


	

		(c)	Please specify whether street or house-to-house collection.

	

	4.	(a)	How many collectors will there be?

	

		(b)	How will the collectors be recruited?

	




		(c)	How will the collectors be identifiable?

	

		(d)	Will badge/letter of authority include the date of the collection?

		Will badges/letters of authority be collected at the end of the day?

	

		(e)	Confirm that the collectors will use sealed containers (street)/ envelopes (house to house)

	

	5.	(a)	Is it proposed that remuneration 	should be paid out of the proceeds of 	the collection:-
		(i)	to collectors?
		(ii)	to other persons?

	

		(b)	If remuneration is to be paid, confirm 	exact details of amounts to be paid, 	to 	whom, and for what purpose, eg 	meals, fares etc.

	

	6.	(a)	Name, address and date of birth of a         second person who will be responsible for the security of 	the money, both during and after the 	collection?

	

		(b)	What provisions are made for 	safekeeping of the money, both during 	and after the collection?

	

	7.	(a)	Give date of last collection organised 	by you and authorised by this Council.

	  

		(b)	Give date and place of most recent 	collection elsewhere.

	

	8.	Has the organiser or, to the knowledge of the organiser, anyone associated with the promotion of the collection been refused a licence or permission under the 1982 Act, or had a licence or permission revoked?  If so, give particulars including name of Licensing Authority and date of refusal or revocation.

	

	9.	Subject to the terms of the Rehabilitation of Offenders Act, 1974, has the organiser been convicted of any crime or offence?

	If so, give details (continue on a separate sheet, if necessary).

	



The information which you provide on this form will be processed by Glasgow City Council (which is the “data controller” for purposes of data protection law). A Privacy Statement explaining how we process your personal information is attached to this application.

I declare that the particulars given by me on this form are, to the best of my knowledge and belief, correct, and hereby make application to Glasgow City Council for permission to hold a Public Charitable Collection.

Date………………………………….        Signature……………………………………………(Applicant)


The application together with all necessary documentation can be submitted by post to the Licensing Section, City Chambers, George Square, Glasgow. G2 1DU or by email to licensingenquiries@glasgow.gov.uk


FOR OFFICE USE ONLY
	Date Received
	Date to Police
	Date of Decision
	Decision


	



	
	
	




	PRIVACY STATEMENT:
LICENSING SCHEMES ADMINISTERED BY THE COUNCIL’S LICENSING & REGULATORY COMMITTEE

	



Who we are?

Glasgow City Council is a local authority established under the Local Government etc. (Scotland) Act 1994. Its head office is located at City Chambers, George Square, Glasgow G2 1DU, United Kingdom, and you can contact our Data Protection Officer by post at this address, by email at: dataprotection@glasgow.gov.uk, and by telephone on 0141 287 1055.

Why do we need your personal information and what do we do with it? 

You are giving us your personal information to allow us to carry out our statutory functions in relation to licensed activities regulated by the Council’s Licensing & Regulatory Committee. We also use your information to verify your identity where required, contact you by post, email or telephone and to maintain our records.

Legal basis for using your information

We provide these services to you as part of our statutory function as your local authority. You can find more details of our role on our website at www.glasgow.gov.uk/privacy. Processing your personal information is necessary for the performance of a task carried out in the public interest by the Council.

If you do not provide us with the information we have asked for then we will not be able to provide this service to you.

We may also need to process more sensitive personal information about you for reasons of substantial public interest as set out in the Data Protection Act 2018. It is necessary for us to process it to carry out key functions as set out in law. In addition, we may also process data about any criminal convictions you may have. This is because we are required to ascertain the suitability of individuals to hold licences and to do this, we may need to process information on an individual’s criminal convictions.

Who do we share your information with?

We are legally obliged to safeguard public funds so we are required to verify and check your details internally for fraud prevention. We may share this information with other public bodies (and also receive information from these other bodies) for fraud checking purposes.

We are also legally obliged to share certain data with other public bodies, such as HMRC and will do so where the law requires this. We will also generally comply with requests for specific information from other regulatory and law enforcement bodies where this is necessary and appropriate. Your information is also analysed internally to help us improve our services.

This data sharing is in accordance with our Information Use and Privacy Policy and covered in our full privacy statement on our website. It also forms part of our requirements in line with our Records Management Plan approved in terms of the Public Records (Scotland) Act 2011.

We are required by law to enter your personal information on a public register of applications for licences. This register can be accessed by any member of the public. We may publish this register or extracts of the register online. We may also provide the register to other public bodies to support a national register of licences.

In processing your application for a licence we may need to refer you to our Licensing and Regulatory Committee. We may also need to refer you to this Committee if you are granted a licence and we receive a complaint about you. Your personal information will be included in the agenda, reports and minutes for the Committee. Some of this information will be published on our website. You can find out more on our website at www.glasgow.gov.uk/privacy 

Licensing and Regulatory Committee meetings are held in public. At a meeting your personal information may be disclosed to those in attendance. This may happen even if you do not attend a meeting that you are invited to.

We will also share your personal data with other public bodies and statutory consultees are required by licensing law.

How long do we keep your information for?

We only keep your personal information for the minimum period amount of time necessary. Sometimes this time period is set out in the law, but in most cases it is based on the business need. We maintain a records retention and disposal schedule which sets out how long we hold different types of information for. You can view this on our website at www.glasgow.gov.uk/rrds or you can request a hard copy from the contact address stated above.

Your rights under data protection law

· Access to your information - you have the right to request a copy of the personal information that we hold about you.

· Correcting your information- we want to make sure that your personal information is accurate, complete and up to date. Therefore you may ask us to correct any personal information about you that you believe does not meet these standards.

· Deletion of your information-you have the right to ask us to delete personal information about you where: 

1. you think that we no longer need to hold the information for the purposes for which it was originally obtained
2. you have a genuine objection to our use of your personal information - see Objecting to how we may use your information below
3. our use of your personal information is contrary to law or our other legal obligations.

Objecting to how we may use your information

You have the right at any time to tell us to stop using your personal information for direct marketing purposes.

Restricting how we may use your information

In some cases, you may ask us to restrict how we use your personal information. This right might apply, for example, where we are checking the accuracy of personal information that we hold about you or we are assessing the objection you have made to our use of your information. This right might also apply if we no longer have a basis for using your personal information but you don't want us to delete the data. Where this right is realistically applied will mean that we may only use the relevant personal information with your consent, for legal claims or where there are other public interest grounds to do so.

Please contact us as stated above if you wish to exercise any of these rights.

Information you have given us about other people

If you have provided anyone else's details on this form, please make sure that you have told them that you have given their information to Glasgow City Council. We will only use this information to carry out our statutory functions in relation to licensed activities regulated by the Council’s Licensing & Regulatory Committee. If they want any more information on how we will use their information they can visit our web site at www.glasgow.gov.uk/privacy or email dataprotection@glasgow.gov.uk.

Complaints

We aim to directly resolve all complaints about how we handle personal information. If your complaint is about how we have handled your personal information, you can contact the Council’s Data Protection Officer by email at dataprotection@glasgow.gov.uk or by telephone on 0141 287 1055. 

However, you also have the right to lodge a complaint about data protection matters with the Information Commissioner's Office, who can be contacted by post at: Information Commissioner's Office, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF. By phone on 0303 123 1113 (local rate) or 01625 545 745. Visit their website for more information at- https://ico.org.uk/concerns 

More information

For more details on how we process your personal information visit www.glasgow.gov.uk/privacy. If you do not have access to the internet you can contact us via telephone to request hard copies of our documents. 
































































































PLEASE READ THESE NOTES BEFORE COMPLETING THE APPLICATION FOR PERMISSION TO HOLD A PUBLIC CHARITABLE COLLECTION:-


1.	COMPLETE QUESTION 1 OR QUESTION 2 BUT NOT BOTH.


2.	QUESTION 1 is to be completed if the collection is to benefit a charitable cause (for example - to go towards buying a specific piece of medical equipment for a specific hospital), but not a charitable organisation.  Written confirmation must be produced from the beneficiary authorising the applicant to organise a public charitable collection on their behalf.


3.	QUESTION 2 is to be completed if the collection is to benefit a charitable organisation (for example - Guide Dogs for the Blind Association) but not a charitable cause.  

	There must be submitted with the application:-

(i) a copy of the Trust Deed or other document constituting the charitable organisation;

(ii)	a copy of the charitable organisation’s most recent statement of accounts; and

(iii)	a note of the date upon which the charitable organisation’s 	accounting reference period ends in each calendar year.

Please note that failure to provide these documents will result in the application not being considered.

4.	The application must be lodged not later than eight weeks before the first day on which the collection is to be held.

5.	A copy of the Public Charitable Collections (Scotland) Regulations 1984 is enclosed. 








The Public Charitable Collections (Scotland) Regulations 1984
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The Public Charitable Collections (Scotland) Regulations 1984.pdf


1984 No. 565


CHARITIES


The Public Charitable Collections (Scotland)
Regulations 1984


Thomson Reuters (Legal) Limited.


UK Statutory Instruments Crown Copyright. Reproduced by permission of the Controller of Her Majesty's Stationery Office.


Made 10th April 1984


Laid before Parliament 3rd May 1984


Coming into Operation 1st July 1984


In exercise of the powers conferred on me by section 119 of the Civic Government (Scotland) Act
1982, and of all other powers enabling me in that behalf, I hereby make the following regulations:—


Citation, commencement and interpretation


1.—  


(1)  These regulations may be cited as the Public Charitable Collections (Scotland) Regulations
1984 and shall come into operation on 1st July 1984.


(2)  In these regulations, unless the context otherwise requires—
“the Act” means the Civic Government (Scotland) Act 1982;
“agent” means a person appointed by the organiser in accordance with regulation 3 of these
regulations;
“collecting box” means a box or other similar receptacle which is securely closed and sealed
so as to prevent it from being opened without the seal being broken and bears prominently
displayed thereon, so as to be readily legible by any person from whom money is solicited,
the name of the funds or organisations which are to benefit from the collection;
“collection” means a public charitable collection;
“collector” means any person who solicits contributions in the course of a collection;
[…] 1


“envelope” means an envelope which has a gummed flap by means of which it can be
securely closed and which bears the name of the funds or organisations which are to benefit
from the collection;
“envelope collection” means a house to house collection made by going from house to
house presenting envelopes in which money may be placed for immediate collection or
which may be called for subsequently;


1 Definiton repealed by Local Government (Transitional and Consequential Provisions and Revocations) (Scotland)
Order 1996/739 Sch.1(II) para.9(2)(a) (April 1, 1996)
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“exempted promoter” means a person whom the Secretary of State by virtue of his powers
under section 119(11) of the Act has directed should be exempt from section 119(1) of the
Act;
“house” includes a place of business;
“house to house collection” means a collection made by going from house to house and
soliciting contributions from the occupants thereof;
[ “local authority” means a council constituted under section 2 of the Local Government
etc. (Scotland) Act 1994;]2


“organiser” means any person who either organises a collection in respect of which he has
been given permission under section 119 of the Act or who is an exempted promoter;
“a qualified accountant” means a member of, or a firm all of the partners of which are
members of, one of the following bodies:—


(a)   The Institute of Chartered Accountants of Scotland,
(b)   The Institute of Chartered Accountants in England and Wales,
(c)   The Institute of Chartered Accountants in Ireland, or
(d)   The Association of Certified Accountants;


“street collection” means a collection made by soliciting contributions from passers by in
a public place.


Commencement


reg. 1(1)-(2) definition of "street collection":  July 1, 1984 


Duties of the organiser


2.—  


(1)  On receiving permission to organise a collection the organiser if he is not an exempted promoter
shall appoint an independent responsible person or a qualified accountant to act as auditor of the
collection.


(2)  An exempted promoter shall appoint a qualified accountant to act as auditor for all collections
which he organises while an exempted promoter.


Commencement


reg. 2(1)-(2):  July 1, 1984 


3.—  


(1)  The organiser may appoint an agent to carry out certain of his functions under these regulations.


(2)  The organiser shall exercise all due diligence to ensure that—
(a)   any agent that he appoints to carry out any functions is a fit and proper person to carry
out such functions; and


2 Definition inserted by Local Government (Transitional and Consequential Provisions and Revocations) (Scotland)
Order 1996/739 Sch.1(II) para.9(2)(b) (April 1, 1996)


SI 1984/565  Page 2







(b)   any agent, collector or other person covered by these regulations complies with the
obligations imposed by these regulations and with any conditions imposed under section
119 of the Act by the [local authority]3  , the sheriff or the Secretary of State.


Commencement


reg. 3(1)-(2)(b):  July 1, 1984 


4.—  


(1)  The organiser of a collection or his agent shall issue to each collector participating in the
collection a certificate of authority which shall bear—


(a)   the name and address of the organiser;
(b)   the name and address of the collector to whom the certificate is issued;
(c)   the name of the funds or organisations which are to benefit from the collection;
(d)   the area in which the collector is authorised to collect;
(e)   the period during which the collector is authorised to collect;
(f)   the signature of the collector;
(g)   the signature of the organiser or his agent; and
(h)   when the certificate has been signed by an agent the name and address of the agent.


(2)  The organiser or his agent shall—
(a)   if the collection is an evelope collection, issue a supply of envelopes to each collector;
(b)   if the collection is not an envelope collection, issue a collecting box marked with a
distinguishing number to each collector; and
(c)   record the name and address of each collector, and the number marked on the box given
to him or the number of envelopes issued to him.


Commencement


reg. 4(1)-(2)(c):  July 1, 1984 


5.  
The organiser or his agent shall exercise all due diligence to ensure that the collectors to whom
certificates of authority are issued are—


(a)   if the collection is a street collection, 14 years of age or over;
(b)   if the collection is a house to house collection, 16 years of age or over;
(c)   fit and proper persons to act as collectors; and
(d)   aware of their obligations under these regulations and under any conditions relating to
the collection made under section 119 of the Act by the [local authority ] 4  , the sheriff or
the Secretary of State.


3 Word substituted by Local Government (Transitional and Consequential Provisions and Revocations) (Scotland)
Order 1996/739 Sch.1(II) para.9(3) (April 1, 1996)


4 Word substituted by Local Government (Transitional and Consequential Provisions and Revocations) (Scotland)
Order 1996/739 Sch.1(II) para.9(3) (April 1, 1996)
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Commencement


reg. 5(a)-(d):  July 1, 1984 


Duties of collectors


6.—  


(1)  No person shall act as a collector unless he possesses a certificate of authority and displays a
badge bearing the name of the funds or organisations which are to benefit from the collection.


(2)  A collector shall produce his certificate of authority, on demand, to a police constable, to any
person from whom he has solicited a contribution or to any other interested person.


Commencement


reg. 6(1)-(2):  July 1, 1984 


7.—  


(1)  A collector in an envelope collection shall not accept any contribution except in a sealed
envelope.


(2)  A collector in a collection which is not an envelope collection shall not accept any contribution
except by permitting the donor to place it in a collecting box.


Commencement


reg. 7(1)-(2):  July 1, 1984 


8.  
No collector shall importune any person to the annoyance of that person or remain in or at the door
of any house if requested to leave by any occupants thereof.


Commencement


reg. 8:  July 1, 1984 


9.  
A collector shall return his certificate of authority and his collecting box or envelopes, unopened,
to the organiser or his agent on ceasing to act as a collector or at any other time on demand by the
organiser or his agent.


Commencement


reg. 9:  July 1, 1984 
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Opening of collecting boxes and envelopes


10.—  


(1)  Except as provided in paragraph (2) below, no person shall open a collecting box or sealed
envelope.


(2) 
(a)   A collecting box or sealed envelope shall be opened by the organiser or his agent in
the presence of another responsible person or, if they are delivered unopened to a bank,
they shall be opened by an official of the bank; and
(b)   in the case of an envelope collection the person opening the envelopes shall note the
number of envelopes returned by each collector and the total amount of money in them and
convey this information to the organiser; or
[ (c)   if the collection is not an envelope collection the person opening the collecting boxes
shall note the number on each collecting box and, in the case of a collection not opened by
an employee of a bank, shall record the amount of money in it and convey this information
to the organiser. ]5


Commencement


reg. 10(1)-(2)(c):  July 1, 1984 


Accounts


11.—  


(1)  The organiser, other than an exempted promoter, of a collection within the area of a [local
authority]6  shall, within one month of the last date for which he possessed permission to organise
a collection, submit to that [local authority ] 6  accounts relating to the collection unless the [local
authority] 6  are satisfied that there are special reasons for granting an extension in which case the
one month period may be extended at their discretion.


(2)  Where the organiser has received permission to collect for the same beneficiaries on the same
dates in more than one area, the accounts may relate to the combined collection in all the relevant
areas.


(3)  The accounts shall disclose particulars of—
(a)   the amount collected in the collection;
(b)   any other amount attributable to the collection;
(c)   all expenses incurred in connection with the collection; and
(d)   the name of the funds or organisations which have benefited from the collection and
the amount which each has been paid from the net proceeds of the collection.


5 Substituted by Public Charitable Collections (Scotland) Amendment Regulations 1988/1323 reg.2 (September 1,
1988)


6 Word substituted by Local Government (Transitional and Consequential Provisions and Revocations) (Scotland)
Order 1996/739 Sch.1(II) para.9(3) (April 1, 1996)
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(4)  The accounts shall be accompanied by a statement by the organiser and a report by the auditor
in the form set out in the Schedule to these regulations.


(5)   If required by a condition imposed by a [local authority]6 under section 119(5) of the Act the
accounts shall be accompanied—


(a)   in relation to an envelope collection, by a list showing the number of envelopes issued
to and returned by each collector and the total amount in the envelopes; or
[ (b)   in relation to a collection which is not an envelope collection, by a list showing the
distinguishing numbers of all collection boxes issued and, in the case of a collection not
opened by an employee of a bank, by a list of the amounts collected in each collection box
issued. ]7


(6)  The organiser shall retain all vouchers receipts and other papers relating to the collection for
a period of 2 years from the date on which the accounts are submitted to the [local authority ] 6  .
The organiser shall be obliged to exhibit such vouchers receipts or other papers which may be
required by the [local authority ] 6  during that period and shall supply any further information or
explanation required by the [local authority ] 6  in relation to any of the particulars required by
regulation 11(3) or in relation to any of the vouchers receipts or other papers retained in accordance
with this regulation.


Commencement


reg. 11(1)-(6):  July 1, 1984 


12.—  


(1)  Subject to paragraph (2) below, an exempted promoter shall submit accounts at least once
during every period of twelve months to the Secretary of State, and a person ceasing to be an
exempted promoter shall submit accounts to the Secretary of State within 3 months of such cessation.


(2)  The Secretary of State may accept accounts from an exempted promoter which include details
of income and expenditure arising from collections organised by another exempted promoter; and
in such circumstances the Secretary of State may waive the requirement for a submission of accounts
by the other exempted promoter.


(3)  The accounts shall, in respect of either the period since the previous accounts were submitted
by the exempted promoter, or the period since the exempted promoter became an exempted promoter,
disclose particulars of—


(a)   the amounts collected in collections organised by the exempted promoter;
(b)   any other amounts attributable to the collections;
(c)   all expenses incurred in connection with the collections; and
(d)   the name of the funds or organisations which have benefited from the collections and
the amount which each has been paid from the net proceeds of the collections.


(4)  The accounts shall be accompanied by a statement by the exempted promoter and a report by
the auditor in the terms set out in the Schedule to these regulations.


7 Substituted by Public Charitable Collections (Scotland) Amendment Regulations 1988/1323 reg.3 (September 1,
1988)
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(5)  The exempted promoter shall give the Secretary of State any further information or explanation
which the Secretary of State may require in relation to any of the particulars required by regulation
12(3).


Commencement


reg. 12(1)-(5):  July 1, 1984 


13.  
The organiser shall within one month of submitting accounts publish a summary of them in one or
more newspapers circulating in the area or areas for which permission had been granted to collect,
or, if the organiser is an exempted promoter, in one or more newspapers circulating throughout
Scotland. Where a collection has been undertaken within the area of a single […] 8 [local
authority]9  , that [local authority]9 may waive this requirement subject to their making a summary
of the accounts available for inspection by members of the public for a reasonable period of time.
The summary shall include the name of the organiser, the amount of the proceeds and expenses of
the collection to which the summary relates, and the name of the funds or organisations which have
benefited from the collection and the amount which each has been paid from the net proceeds of
the collection.


Commencement


reg. 13:  July 1, 1984 


Offences


14.—  


(1)  Any person who acts in contravention of regulations 6, 7, 8 or 9 shall be guilty of an offence
and shall be liable on summary conviction to a fine not exceeding [level 1 on the standard scale]10


in respect of each offence.


(2)  Any person who acts in contravention of regulations 2, 3, 4, 5, 10, 11, 12 or 13 shall be guilty
of an offence and shall be liable on summary conviction to a fine not exceeding [level 2 on the
standard scale]10  in respect of each offence.


Commencement


reg. 14(1)-(2):  July 1, 1984 


George Younger,


8 Words repealed by Local Government (Transitional and Consequential Provisions and Revocations) (Scotland)
Order 1996/739 Sch.1(II) para.9(4) (April 1, 1996)


9 Word substituted by Local Government (Transitional and Consequential Provisions and Revocations) (Scotland)
Order 1996/739 Sch.1(II) para.9(3) (April 1, 1996)


10 Words substituted by Criminal Procedure (Scotland) Act 1975 c. 21 Pt II c.005 s.289GD (October 12, 1988:
represents law in force as at date shown)
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One of Her Majesty's Principal Secretaries of State.
New St Andrew's House,


Edinburgh.


10th April 1984.


SCHEDULE


Statement by the Organiser


Regulations 11(4) and 12(4)


[ Form not available in online format. Please see original printed copy. ]


Commencement


Sch. 1 para. 1:  July 1, 1984 


EXPLANATORY NOTE


(This note is not part of the Regulations)


These regulations apply to charitable collections which may be either street collections or house
to house collections. Such collections may be organised by persons who have been granted
permission to do so by a district or islands council or who have been exempted from the need to
seek such permission by the Secretary of State.


Regulations 2, 3, 4 and 5 make provision for ensuring that public charitable collections are properly
supervised and do not cause a nuisance and that collecting is carried out only by fit and proper
persons aged 14 or over for a street collection and 16 or over for a house to house collection.
Regulation 6 provides that collectors must carry a badge and a certificate signed by the organiser
of the collection or his agent and regulation 7 provides that collectors must make use only of
collecting boxes or envelopes marked with the name of the charity for which they are collecting.


Regulation 8 provides that collectors shall not cause a nuisance and regulations 9 and 10 provide
for the return and opening of collection boxes and envelopes and for the keeping of records.


Regulations 11 and 12 set out the requirements for submission of accounts by organisers of individual
collections and exempted promoters respectively. Regulation 13 makes provision for the publication
of a summary of accounts.


Regulation 14 details the penalties exigible in respect of offences under the regulations.


These regulations are required because existing bye-laws relating to street collections and house
to house collections will cease to have effect with the repeal of section 5(3) of the Police, Factories
etc (Miscellaneous Provisions) Act 1916 (1916 c.31) and the House to House Collections Act 1939
(1939 c.44) respectively by section 119(15) of the Civic Government (Scotland) Act 1982.


SI 1984/565  Page 8






